Application Guidance Notes

· Brockley Tenants’ Co-operative Ltd provides permanent general needs housing.  Applications are accepted only when the waiting list is opened.  Successful candidates are then added to the prospective waiting list and allocated a property in priority order.  The allocation process is not instantaneous and it may take sometime before a property is allocated.

·  Application forms are read and initially prioritised on the basis of what is written on the form.  We prioritise applicants on the basis of two main criteria, housing need and ability and desire to participate in the running of the co-operative.  We also require that applicants are eligible to register on the housing waiting list for Lewisham Council.  This applies to those housing applicants in need of two or more bedroom accommodation and means that you must live in the borough of Lewisham.

Criteria for housing prospective tenants

· Applicants must be in housing need.

· Must be prepared to participate and be an active member of the Co-operative.

· Are prepared to wait approximately between 2-18 months or longer to be re-housed.

· Meet the bed size category for the opened waiting list.

· Can be accepted onto Lewisham Council’s housing waiting list, (for two bedrooms or more).
· Applicants must demonstrate an interest in helping to manage their own housing and take an active part in the community.  Experience and knowledge helps but is not essential.

· Applicants must give us as much information as they can about their current housing situation so that we can compare their need for housing with that of other applicants.

· We cannot guess about what is not written down on the application form so be as detailed as you can.

· We do not accept applications except when the waiting lists are open.  Please be sure that the list for the size of accommodation needed is open.  Unfortunately, we can only send out invitations to apply when the list is open.  If an applicant is unsuccessful he/she may re-apply again when the list is open.  Please be aware that they will have to complete a new form.

· Please note that a single person or a couple applying for a one bedroom property may be offered either a studio or a one bedroom flat, and will be expected to accept the first offer whichever type of property is offered. 
· We operate certain rules about over occupying (overcrowding) or under occupying flats. For details of these rules read the enclosed allocations policy.  Remember that usually the waiting list will be open for only one size of property. Applicants must ensure that their family size qualifies them for that size of property, or it will be rejected. Applicants, who for medical reasons need to occupy extra space, or to restrict the type of property they will accept, will be required to provide the Co-op with relevant formal information e.g. a separate doctor’s letter. 

· The rules for allowing children to occupy separate bedrooms are set out in the Allocations Policy. So are the rules about children or others who do not reside with the applicant all the time. Applicants must please make sure that they read these before applying. We will ask applicants to supply proof about the proportion of time that their children are living with them. If the applicant is shortlisted they will eventually be visited at their present home, and they may be asked questions to demonstrate the truth of what they have written on the application form.  Please note that because of the Welfare Reforms coming into effect the bedroom size criteria has changed.  Please refer to the Allocations Policy for further guidance.
· We need to know which adults on the application form wish to become the named tenants and the details of who will be living with them but will not be named on the tenancy agreement. If you need to know the implications of this, please talk to us, or to a housing advisor.

· All applications are treated as confidential. It will be read by the Co-op staff and a small number of committee members who have a duty not to reveal any details to other people.

